QUICK
TIPS

Curriculum Vitae
Common Sections

What is a Curriculum Vitae?
A curriculum vitae (also known as a CV) is a comprehensive
document emphasizing academic and professional qualifications and activities. A CV is a more detailed document
than the resume. It is also known as an academic or research
resume. Individuals with masters and doctoral degrees will
often be required to submit a CV when applying for teaching or research positions at colleges, universities, or research
institutions. Undergraduate students may wish to use a CV
when applying to graduate school.

 Contact Information– Name, street address, email
address, phone number, URL link to professional
portfolio (if applicable)

 Objective– Professional or career objective
 Education– Include schools, locations, degrees,
dates of graduation

 Thesis– Doctoral dissertation, masters thesis, masters
project

Curriculum Vitae Writing Tips
 Interest or Teaching Competencies: CVs may begin
with a short section specifying Fields of Interest or
Teaching Competencies (instead of Personal Objective with which resumes often begin).

 Teaching and Research Experience: On a CV it is appropriate to describe both teaching and research
experience in detail (on a resume this is usually not
appropriate). If applying for a position that primarily
involves research, describe researching experiences
first; if the reverse is true, put teaching experience first.

 Work Experience: Work experience not directly relevant to research/teaching/academic opportunities
should be omitted or described only briefly on a CV.



Include these work experience only if you feel that
some aspects of your personal history may be
relevant and of potential interest to your readers.

 Length: The amount of content dictates the length of
a CV. A recent graduate or beginning faculty
member may write a CV that is two to four pages in
length; however, an experienced faculty member
may have a CV that spans ten or more pages.

 Organization: Just like writing a resume, when organizing a CV it is important to present your qualifications
and achievements in a clear and organized manner.
Use appropriate section headings and think about
their order. Place the most important sections first as
they receive the most emphasis. There is no universal
order of sections for a CV. Be conscious of formatting.
Your formatting should be easy to read, consistent,
and should not distract from the content of your CV.

 Certifications– Include any certifications or licenses
applicable to your field

 Honors/Awards– Academic awards, distinctions,
fellowships, honors, grants

 Competencies– Areas of expertise, committee
leadership, departmental leadership, faculty
leadership, professional activities, research interests,
reaching Interests

 Experience– Administrative experience, consulting
experience, professional experience, research
and teaching experience, other related experience,
advising/mentoring

 Publications– Journal articles, chapters, edited
volumes, articles for online magazines

 Presentations– Conference presentations,
convention addresses, workshop presentations

 Professional Memberships
 Service– Can include both on-campus service and
service to professional organizations outside of the
university

 Skills/Languages– Relevant computer skills, languages, technical skills, lab skills, and research skills

 Educational Travel– Names of countries, dates,
purpose (typically, only include if relevant to the
position for which you are applying)

 Discipline-Specific Sections– Different disciplines may
utilize additional sections such as performances,
exhibits, film production highlights, etc.
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